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Melissa Hartman, D.B.A.

Provost & Chief Academic Officer

Welcome to LA College International! We are delighted
you have chosen to start i or continue i your academic
journey with us. A college education is a very important
ingredient in your personal and professional success.
The process of earning your degree will be
transformational for you. You will learn to think
differently, view the world differently and, most
importantly, view yourself differently. It is a very

worthwhile journey.

As the College Provost, | can personally assure you

that every single member of the administrative and
academic teams is committed to your success. We will
do everything we can to ensure your academic success
during your time with us at LA College International.
There is nothing more gratifying for us than to see you
walk across the stage at commencement time and be
awarded your academic degree. The joy our students
express at graduation i and the pride in the eyes of our
graduatesd parent s jissomething |

we very much look forward to seeing.

So, get started! Study hard. Learn all you can. Become
the person you want to be. We are here to help you.

Yours in success,

Melissa Hartman, D.B.A.

Provost & Chief Academic Officer



Dean Dunbar

Campus Director

Welcome to LA College International! You
have made one of the most important
decisions of your life by choosing to study

here.

By enrolling at LA College International, you
have made a commitment to put forth the
time, effort and energy necessary to
accomplish your professional career goals.
LA College International prides itself on
customer service to our students, and in
return makes the commitment to support
you in that endeavor. Your success is our

Success.

We work hard to offer meaningful and
professional curricula and technologies
so that students develop the skills and
competencies for which our graduates
are known. Our programs are
developed and regularly revised with
direct input from business and industry

leaders.

You have our commitment to help you
achieve that success, to help you enrich
your life by expanding your horizons. The
education you receive at LA College
International will prove to be one of the
most valuable investments you make in

life.

You have our best wishes for your
successful pursuit of higher education,
personal growth and development, and
training to establish your rewarding

career!

Sincerely,

Dean Dunbar

Campus Director
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S About the College

Section 1

Introduction

LA College International offers every
student the opportunity to learn practical
and comprehensive skills, and to enrich and
expand existing knowledge. Education at
the College helps graduates to advance
professionally in various technical and
business areas, to broaden their
awareness, and to strive towards personal

and professional excellence.

LA College International offers its degree
programs for high school graduates and
persons possessing a GED or the
eguivalent. For these potential students, LA
College International offers a variety of
programs. LA College International serves a

diverse, multicultural community.

LA College International began its teaching
work in the field of computer science and
then expanded into business management,
health care, and criminal justice. LA
College International will respond to
changes in the employment marketplace,
and offer new programs as the world

economy develops. LA College International

LAC ﬂege

INTERNATIONAL

combines general education and
specialized education in order to develop
both the person and the professional, and to
help students develop their learning and
prepare for fruitful careers. A common

purpose of all LA College International

programs is to address

lead better and more productive lives.

LA College International develops essential
abilities in each student. The College
expects its graduates to be literate,
articulate, and knowledgeable, and to
exhibit a professional attitude about his or
her chosen field. A principal result of a
st u d eeducalion and degree from LA is
the opportunity for rewarding employment or
successful entrepreneurship. LA College
International educational programs are
geared to prepare students competently for

employment.

LA College International is located at 3200
Wilshire Blvd., Ste. 400, Los Angeles, CA,
90010. Hours of operation are 8:00 a.m. i
7:00 p.m. (PST) and 8:00 a.m. 7 6:00 p.m.
(MST) for the administrative office. The

telephone number is 213-381-3333 (toll-free
1



800-574-6428). The College website is

located at http://www.lac.edu .

Institutional Mission

The mission of LA College International is
to provide quality career-education for
online and ground campus students
seeking MA better career. A better life.0We
promote post-secondary education for
service-oriented high demand jobs. Our
culture is committed to exceptional student

service.

Core Values

Attainment of the LA College International
mission is premised on core values that

guide the daily operations of the Institution:

1 Integrity i We are honest and
always do the right thing. We act in
a manner that fosters trust and
reflects an impeccable character.
We genuinely care about the
organization, each other, and our
students.

9 Professionalism 1 We  hold
ourselves, our peers and our
partners to the highest standards of
competence. We respect
commitments to others. We are
responsive and timely. We respect

the diversity of the organization and

of one another. We listen and work
together well.

Quality and Service Excellence 1
We are committed to service
excellence in the education we
provide and the support that we offer
our students. We commit to doing
all things well. We provide our best
efforts and help others to provide
theirs in all circumstances. We
commit to providing the highest level
of service in this industry.
Assertiveness i We work with a
sense of urgency and purpose to
drive towards our goals. We are
proactive. We push back and pull
forward to achieve the goals of the
organization and to ensure the
success of our students. We
challenge conventional thinking to
find the best solutions but always in
a respectful way.

Empowerment i We foster an
environment that provides the
necessary authority and
responsibility to each person to
make decisions about their work
while communicating those
decisions to those with a need to
know.

Compliance i We assume an active
role in learning about and adhering
to the rules and regulations

applicable to our industry and to our


http://www.lac.edu/

institution. We
We ask questions to ensure clarity

while being vigilant and diligent.

Governance and Control

LA College International is owned by
AmericanWay Education, LLC, and is
governed by the Board of Directors. William
Glasgow is the Chairman of the Board and
Chief Executive Officer of the College.
Other Board members include Lee Walker,
Gavin Gray, Gretchen Elliis, and Greg
Marchbanks. Anthony Moreno is the
College President.

Administra tion

Melissa Hartman, Provost & Chief
Academic Officer

DBA, University of Sarasota

MS, Wichita State University

BBA, Wichita State University

Bennett Mankin, Chief Operating Officer
BS, Robert Morris College

Dean Dunbar, Campus Director

BS, University of Phoenix

Joanne Gartner, Director of Curriculum
PhD, University of Maryland
MA, Gallaudet College

BA, University of California

d oBmidntJeanzttiet DirectorrohStuid ent

Services
BSBM, University of Phoenix

Jody Rice, Director of Academic
Services
MBA, California State University i Northridge
BS, California State University i San

Bernardino

Kami Weber, Director of Student Finance
MA, University of Phoenix
BS, University of Phoenix
AAS, Heald Business College

Nathan Weaver, Director of Operations

BS, University of Phoenix

Diane Erickson, Registrar
MAEd, Argosy University

BA, Kennesaw State University
Michael Gittelman, Librarian

MLS, University of Oregon
BA, California State University

Faculty

The following is a partial listing of the LA
College International faculty as of 10/01/09:



General Education

LaVeria Alexander
MA (Screenwriting), California State
University i Northridge
BA (English), Duke University

Michelle Catlett
MA (Journalism), Pepperdine University
BA (Journalism), University of California 1

Irvine

R. Dean Colston
PhD (Education), Capella University
MA (Human Resources), Webster University
BA (Psychology), University of Missouri

Curt Duffy
MFA (Creative Writing), Antioch University
BS (Mechanical Engineering), Worcester
Polytechnic

Monte Gast
MA (Journalism), University of California

BA (Journalism), Humboldt State University

Mary Beth Kotrodimos

MFA (Writing), Sarah Lawrence College
BA (English), University of Massachusetts

Lauren Lavitt
MFA (New Genres), University of California i
Los Angeles
BFA (Fine Arts), Otis College

Taxpulat Ruzi
PhD (Mathematical Sciences), Tokyo Denki
University (Japan)
MS (Mathematical Sciences), Tokyo Denki
University (Japan)
BS (Mathematics), Xinjiang University
(China)

Business

Victor Abraham
MBA (Business), Boston University
BSC (Mathematics), Hull University (Hull,
UK)

Jamal Ashraf
MS (Computer Science), California State
University T Long Beach
BS (Computer Science), California State

University T Dominguez Hills

John Halstead
PhD (Finance), University of Connecticut
MS (Finance), Boston College
BS (Finance), University of Connecticut
Lawrence Jackson
JD (Law), University of Montana
BMA/MA (Computer Information Systems),
Georgia State University
BS (Computer Science), University of
Montana
Martin Kaplan
MBA (Business and Management),
Pepperdine University
BA (Business and Management), Pepperdine

University



Salil Sharma
MBA (General Business), Kansas State
University

BS (Accounting), Kansas State University

Trellany Thomas-Evans
MBA (Business Administration), Pfeiffer
University
MHA (Health Care Administration), Pfeiffer
University

BS (Biology), South Carolina State University

Health Care

Rebecca Dittemore
MSN (Nursing), California State University i
Sacramento
BSN (Nursing), California State University i

Sacramento

Pauline Merry
PhD (Counseling Psychology), University of
Southern California
MS (Counseling Psychology), University of
Southern California

BSN (Nursing), University of Missouri

Kat hl een OG6Bri en
MBA (Health Care Management), American
InterContinental University
BS (Health Care Administration), Stanford-

Brown College

Francis Yahia
MS (Physical Health and Health Promotion),
Florida International University
BS (Advertising), Florida International

University

Criminal Justice

Ernie Bille
MPA (Public Administration), National
University
BS (Criminal Justice), California State

University, Los Angeles

Vanessa Escalante
MPA (Human Resources), National
University

BS (Criminal Justice), National University

Dave Sexton
MA (Criminal Justice Administration),
University of Alaska
BA (Community Studies), Evergreen State
College



Degree s Offered

LA College International offers Associate

and Bachelor degree programs.

Associate Degree Programs combine

general education, subject-specific
education, and focused training to develop a
well-rounded person, who is able to
contribute to

family, workplace, and

community.

Bachelor Degree Programs expand upon
the technical and educational foundation
built in the Associate degree programs.
Bachelor degree programs reach from the
basics of a field to contemporary

innovations and give students the tools they

need to assimilate essential knowledge and
to incorporate the newest and most relevant
applications into the workplace and the

community.

Non -Degree - Seeking Students

Students may also be admitted to LA
College International who do not wish to
pursue a degree but, rather, would like to
take one or more courses offered in the
College curriculum. Students who apply for
admission as a non-degree-seeking student
must meet all requirements for admissions
to the College and will not be eligible for
Federal Financial Aid.

General Education

General education classes are an integral
part of Associate and Bachelor degree
programs. They provide a broad educational
base encompassing mathematics, natural
sciences, social sciences, humanities, and
communication. Their purpose is to enrich
and expand
understanding, and appreciation of general
life experiences, and to provide students a
basis for participation as well-rounded
members in the family, the community, and

the workplace.

student

s 6



Online Education

LA College International offers programs
on-ground and online. This allows both
traditional and non-traditional students to
manage their education more effectively.
Online learning is a means of earning
college credit for those who choose that
educational mode of delivery without the
limitations of a scheduled on-ground time

and place commitment.

The online programs at LAC were created to
make learning convenient and educationally
sound for our students. Online learning offers
students the opportunity to hone computer
skills, enhance written communication
abilities, and to take more responsibility for
their own learning while mastering the
course content. These are essential skills for
todayds workplace.

skills and a sense of personal responsibility
will compete significantly more effectively for

employment and promotion.

Programs of Study

LA College International offers the following

academic programs:

Credit
Degree Program Hours Delivery
Associate of Arts, 68.5 On-
Business Management Ground

(available with a & Online

concentration in

Accounting, E-
Commerce, or Small

Business

Management)

Bachelor of Science, 129.0 On-

Business Management Ground

(available with a & Online

concentration in

Accounting or E-

Commerce)

Associate of Arts, 60.0 On-

Health Care Ground

Administration & Online

(available with

concentration in Billing

and Coding)

Bachelor of Science, 120.0 On-

Health Care Ground

Administration & Online

(available with

concentration in

Management

Information Systems)

Associate of Science, 60.5 On-

Criminal Justice Ground

Empl oyees with thesé

online®™

Bachelor of Science, 120.5 On-

Criminal Justice Ground

&

Online®™

(1) Not open for enrollment for students who
reside in Arizona

Holiday Schedule

On-ground campus classes will not be held

on the following holidays:

New Year 6s Day;

Day;, Presi dent 6s Day;

Mar ti



Independence Day; Labor Day;
Thanksgiving Day and the following Friday;

and Christmas Day.

Accreditation

LA College International is a private, senior
college accredited by the Accrediting
Council for Independent Colleges and
Schools to award Associate of Arts,
Associate of Science and Bachelor of
Science degrees. The Accrediting Council
for Independent Colleges and Schools is
listed as a nationally recognized accrediting
agency by the United States Department of
Education and is recognized by the Council

for Higher Education Accreditation.

Accreditation History

The College was founded in Los Angeles,
California, in 1981, as the Institute of
Computer Technology (ICT College) for the
purpose of providing the highest quality,
entry-level training to prepare students to
meet specific needs of the data processing
industry.

I n t he spring of

programs were officially approved by the
California State Department of Education,
Private Postsecondary and Vocational
Education Division.

began in April 1982, and graduated in

October  1982.
continuously since that time.
In 1982, ICT College was authorized by the

Classes have run

State Department of Vocational

Rehabilitation to provide training services.

In 1983, ICT College was authorized under
federal law to enroll non-immigrant alien
students (to issue 1-20s for student visas). In
1984, ICT was approved to enroll veterans.
ICT College was accredited by the
Accrediting Commission of the National
Association of Trade and Technical Schools
(NATTS) in July 1985 until January 2003.
NATTS was later renamed Accrediting
Commission of Career Schools and
Colleges of Technology (ACCSCT.)

In 1993, ICT College was approved to offer
Associate of Arts Degrees in Business

Management, and Computer Science.

In 1995, ICT College was approved to offer
Bachelor of Science Degrees in Business

Management and Computer Science.

In 2003, ICT College was accredited by the

Accrediting  Council  of  Independent

1 9 8 Zolleges @nd School$ (A€ICSE) Gard was

approved to offer the Associate of Arts

Degree in Graphic Design.

Coll egebds first

cl ass



In 2004, ACICS approved the school to offer
diploma programs in Massage Therapy and

Medical Office Management.

In 2006, subsequent to the institution's name
change to LA College International, ACICS
approved the school to offer its Associate of
Arts and Bachelor of Science degrees in
Business Management in a distance-learning

mode (online education).

In 2006, ACICS also approved LA College
International to offer elective concentrations
within its Associates of Arts and Bachelor of
Science degrees in Business Management.
Approved elective  concentrations in
Accounting, E-Commerce, Small Business
Management, Computer Technology, and
Graphic Applications were added to the
Associates of Arts degree level. Approved
elective concentrations in Accounting and
E-Commerce were added to the Bachelor of

Science degree level.

In January 2008, ACICS approved LA
College International to offer Associate of
Arts and Bachelor of Science degrees in
Health Care Administration. Specifically, LA
College International was approved to offer
Associate of Arts degrees in Health Care
Administration and Health Care
Administration with a concentration in Billing
and Coding. At the Bachelor Degree level,
ACICS approved LA College International to

offer Bachelor of Science degrees in Health
Care Administration and Health Care
Administration with a concentration in

Management Information Systems.

In May 2008, ACICS approved LA College
International to offer Associate of Science
and Bachelor of Science degrees in

Criminal Justice.

In May 2008, ACICS also approved LA
College International to offer Associate of Arts
and Bachelor of Science degrees in Public

Administration.

The Business Management, Health Care
Administration, Criminal Justice, and Public
Administration programs at the Associate
and Bachelor degree level are also
approved by ACICS for delivery online.

LA Coll ege
online programs are approved for
educational benefits by the United States
Department of Veterans Administration. LA
College International is a member of the
Service members Opportunity Colleges
(SOC) and is an American Council on
Education (ACE) accredited institution
qualified to award credit for prior military

experience and training.

As an accredited, private postsecondary

educational institution, the College
continues to be eligible to offer federal and

9
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state grants and Guaranteed Student Loans

to qualified students.

Approvals and L icensure

California Bureau for Private
Postsecondary Education

LA College
postsecondary institution, located at 3200

International, a private

Wilshire Boulevard, Suite 400, Los Angeles,
CA, 90010, received program approval from
the Bureau for Private Postsecondary
Education pursuant to California Education
Code Section 94900 and 94915. Its
approval means that LA College
International and its operations comply with

the standards established under law for

10

degree and occupational instruction by
private postsecondary educational

institutions. Approved programs include:

1 Bachelor of Science in Business
Management

1 Bachelor of Science in Health Care
Administration

1 Bachelor of Science in Health Care
Administration (concentration in
Management Information Systems)
Bachelor of Science in Criminal Justice
Bachelor of Science in Public
Administration

1 Bachelor of Science in Computer
Science

1 Associate of Arts in Business
Management
Associate of Arts in Computer Science
Associate of Arts in Graphic Design
Associate of Arts in Health Care
Administration

1 Associate of Arts in Health Care
Administration (concentration in Billing
& Coding)
Associate of Science in Criminal Justice
Associate of Arts in Public

Administration

Arizona State Board for Private
Postsecondary Educa tion

LA College International has received
program approvals by the Arizona State
Board for Private Postsecondary Education
(AZPPSE) pursuant to Arizona Education



Code. The

College International and its operations

Boar doés

comply with the standards established
under law for degree programs offered by
private postsecondary educational

institutions. Approved programs include:

91 Bachelor of Science in Business
Management (concentrations in
Accounting and E-Commerce)

1 Bachelor of Science in Health Care
Administration (concentration in
Management Information Systems)

1 Associate of Arts in Business
Management (concentrations in
Accounting, Computer Technology,
Graphics Applications, Small
Business, and E-Commerce)

1 Associate of Arts in Health Care
Administration (concentration in Billing &
Coding)

Questions about LA College
International 6 atalog

Any questions that a student may have
regarding this Catalog or LA College
International that have been addressed to
the institution but not been satisfactorily
answered by the institution may be directed

to:

appr ov DepartmedtafiCensurhenAdfairs L A

Bureau for Private Postsecondary Education
1625 North Market Blvd., Suite N 112
Sacramento, CA 95834

Telephone: 1-800-952-5210

www.bppe.ca.gov

A student or any member of the public may
file a complaint about this institution with the
Department of Consumer Affairs, Bureau for
Private Postsecondary Education by calling
17 800-952i 5210, or by completing a
complaint form that can be located at the
bureaudbds website:

http://www.dca.ca.gov/online services/complaint

s/citizen _complaint.shtml

Statement

Approved and Regulated by the Texas
Workforce Commission, Career Schools
and Colleges, Austin, Texas.

The information contained in this catalog is
true and correct to the best of my

knowledge.

K2
MG s

=

11
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Admissions

m Sectior
I

Admission Requirements

To maintain the Col | e g e 6asds, &t an

prospective student seeking admission to
LA College International must be a high
school graduate or hold a General
Educational Development (GED) certificate
institution ~ or

from an accredited

organization as a prerequisite for admission.

Enrollment Procedur e

All applicants must be a high school
graduate or equivalent, and must provide
proof of high school graduation, GED or its

equivalent.

Prospective students are encouraged to
review this Catalog prior to signing an
enrollment agreement. Prospective students
are also encouraged to review the School
Performance Fact Sheet, which will be

provided to you prior to signing an

enrollment agreement.

A

L
I.ACoﬁqge.

INTERNATIONAL

Applicants must complete an application for

admission to the College, pay the
ckgistration fee, and complete all forms
contained in the enroliment package, which
consists of the enrollment agreement,

educational rules and regulations,
attestation of high school diploma, and all
regulatory documents and other
supplemental forms as required by the
College. In the event that the student is
requesting transfer credit for prior college

education, the College will pay the fees

charged to obtain the official college
transcripts. This courtesy of the College is
consistent with tcentricCol |
approach. In the event the Col |l ege s
attempts are not successful in obtaining the
official college transcripts, it is then the
student 6s rte snsuwentbat theé | i t vy

official transcripts are received by the end of

the first term of enroliment.

Onlin e Student Computer
Equipment Requirements

Online students are required to have

reliable access to a personal computer with
13
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the capability of installing software and
saving files. The system configuration, at a
minimum, must meet the requirements

listed below.

Minimum Equipment Requirements for PC

Systems:

1.3 GHz Processor
512 MB RAM
DVD Drive

=A =4 =4 =4

Microsoft Operating System i Windows
XP or higher

5 GB Hard Drive i Free Space

Internet Browser

Internet Access 1 High Speed

= =A =4 =4

Anti-Virus Software

Minimum Equipment Requirements for
Macintosh Systems:
The above system requirements apply to

Macintosh as well, with the exception of the

Windows XP or higher operating system.

Important Note:

All course software is in a PC format. If the

student is working from a Macintosh, it is the

14

student 6s
to a conversion software product such as
Parallels Desktop 3.0 for MAC or VMware
Fusion (MAC) and to know how to use the

product.

MAC to PC conversion software is readily
available at numerous retail computer outlets
for approximately $50 to $60. These
software programs will allow users to run
Windows and MAC OS applications in a
single integrated environment on the
Macintosh, thus allowing Windows-based
software to run effectively on a Macintosh

system.

Statemen t of
Non - Discrimination

LA College International does not
discriminate on the basis of sex, age,
physical handicap, race, creed, religion or
sexual orientation in the admissions, career

services, or any other activities.

International Students

LA College International welcomes foreign
students as an important part of its diverse
student body, and respects the valuable
contributions they bring to the classroom and
their domestic classmates. The College is
authorized under federal law to enroll non-

immigrant alien students, and to issue 1-20s

responsibility



for Student Visas. The college uses the
Student and Exchange Visitor Information
(SEVIS) to

implementation of foreign visas.

System facilitate  the
Those
applicants for campus programs who are
unable to visit the College in person for their
initial  interviews before enrollment must
include evidence of their ability to meet
financial obligations for tuition and living
expenses while attending school. All
academic, financial, English, and entry
requirements must be satisfied and
documented prior to enroliment and beginning

classes.

English is the only language of instruction at
LA College International. The College does
not offer instruction or training in English as
a Second Language. Non-native English
language students must demonstrate
English proficiency by passing the TOEFL
or IELTS exams. The test must be taken
and the scores submitted to the Office of the

Registrar prior to a final admission decision.

There are three types of tests available for
the TOEFL exam: (1) Internet-based test; (2)
computer-based test; and (3) paper-based
test. Passing scores are: (1) a minimum
score of 61 for the Internet-based exam; (2)
a minimum score of 173 for the computer-
based exam; and (3) a minimum score of

550 for the paper-based exam. Visit the

TOEFL website at http://www.toefl.com for

registration and further information.
A passing score for the IELTS exam is a

575 overall score. Visit http://www.ielts.org

for more information

LA College International registration and
processing fees and a deposit towards tuition
expenses may be paid by check or money
order mad e payabl e
I nternational 6 and

drawn on U.S. banks only. No foreign
currency will be accepted. In the event the
U.S. government agency denies the approval
for entry into the United States to study at LA
College International, and upon the return of
the 1-20 form, funds will be refunded in full
except for the LA College International
processing fee and the non-refundable fees.
(Refer to the Catalog Addendum for tuition,

applicable fees, and costs.)

Transfer Credit

Students who wish to have their previous
postsecondary education evaluated for
acceptance of transfer credit must submit
written evidence in the form of official
transcripts that accurately cite their previous
education. These documents will be
evaluated for transferability of credit for
classes of similar subject matter and
academic credit units. All transcripts and

evaluations become property of the College

15
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and will be maintained in students' academic

records.

Proof of completion of the class to be
transferred in the form of an official transcript
is required. A copy of the course catalog
description may also be requested. All
requests for transfer credits must be
submitted to the Office of the Registrar by the
t he st u Stedents avd

not be eligible for transfer credits if they attend

end of

the first week of a class for which they have
requested transfer credit or if they have not
submitted an official transcript for evaluation
within the first session of enrollment. The
grade received in the class to be transferred
must be a "C" or higher ("Pass" or other
designations will not be accepted). General
Education courses presented for transfer
credit will be categorized as lower division
credit (100- or 200-level class) or upper
division credit (300 or 400-level class) and
must be included in the categories of (1)
humanities, (2) math and sciences, or (3)
social sciences. Other courses presented for
transfer credits, excluding General Education
courses, must have been completed within
the past seven (7) years. The semester hours
of the transferring courses must be at least
equivalent to LA College International classes
in course content and length for which

transfer credit is sought.
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Associated glegree students may transfer up
to 30 semester credit hours into their

program. Bachel or 6s
transfer up to 90 semester credit hours.

The award of transfer credits will alter a
student's enrollment contract and lower the
overall cost of education at LA College
International. Transfer credits will also
reduce the length of academic year, and
may timpace financial aid funding and/or

shorten the academic year(s).

Students presenting transcripts from any
accredited U.S. college will be given a
course-by-course evaluation to determine
the amount of transfer credit that can be
awarded. In cases where students will be
taking classes containing a specific
prerequisite requirement, the transferring
student will be required to take and
complete those prerequisite classes.

A listing of regionally and nationally
accredited institutions is available on the
Council for Higher Education Accreditation
website:

http://www.chea.org/search/default.asp.

Credits from foreign institutions will be
reviewed for acceptance. It is the student's
responsibility to have all such transcripts
translated into English and evaluated by an

International Student Evaluation Service

degr ee


http://www.chea.org/search/default.asp

before submitting them to LA College

International.

Prior Learning Assessment
(PLA)

LA College International offers students the
opportunity to earn college credit by
demonstrating learning that has occurred in
discipline-specific knowledge areas. Credit
for prior learning is not awarded based on
work experience. Credit may be awarded,
however, based wupon
demonstrate competency in learning
outcomes that align with one or more
courses in t he
Bachel or 6s
of 30 credit hours through PLA if no more
than 60 credits are transferred into the
Coll ege. Associ at eds
maximum of 30 credit hours if no credits are
transferred. Credits earned through the PLA
process will not be used in calculation of the
College grade point average for purposes of
minimum

meeting requirements  for

graduation or for graduation with honors.

College Level Examination
Program (CLEP)

The College Level Examination Program
(CLEP) offers individuals the chance to
demonstrate college-level learning through

examination. The exams are offered at over

Co | tueigukir.s

1,300 testing centers around the world.
Additional information about CLEP is
available from College Board:

http://www.collegeboard.com/student/testing

/clep/about.html

LA College International has adopted the
American Council of Education (ACE)
recommendations for acceptable scores

and credit hours for CLEP examinations.

UExcel Examinations =
student s ability t

UExcel Examinations offer a number of
exams that students may take to

demonstrate their mastery of learning in a

searn d enaximem ma ygpecific discipline. These exams, accredited

by the American Council of Education
( ACE) require a
credit. Additional information about the
exams may be obtained from the UExcel
web-site:

http://uexceltest.com/

DSST Program

The DANTES Subject Standardized Tests
(DSST) program provides the opportunity
for students to earn college credit for what
they have learned outside of the traditional
classroom. Additional information about the
DSST program is available at:

http://www.getcollegecredit.com.

17
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LA College International has adopted the
American Council of Education (ACE)
recommendations for acceptable scores

and credit hours for DSST examinations.

Credit for Previous College or
Military Training for Vetera  ns
and Active Military Personnel

LA College International is an American
Council on Education (ACE) accredited
institution of postsecondary education and
gualified to award credit for occupational
experience and training received and
completed while serving in the Armed
Services of the United States. Students who
have served in the military on active duty or
are currently serving on active duty will need
to submit the ACE military transcript
applicable to their branch of service to the
Office of the Registrar for evaluation.
Additionally, active military personnel, and
Veterans seeking veteran benefits, must
submit a statement of previous college and
an official transcript to the school for
consideration of awarding credit for prior
college. Credits allowed will be recorded on
the student enrollment record and the length
of the course shortened proportionately.
Veteran students and the Department of
Veterans Affairs (DVA) shall be notified.

(Note: All prior training must be evaluated.)
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Fadlities, Equipment, and Library

s Section 3
I

Facilities

The College campus is centrally located in
the -WMi dhirebo
downtown, occupying the fourth floor of the
Wilshire Towers office building at 3200
Wilshire Boulevard. This space provides an
excellent study and work environment for
campus-based students. Classrooms and
administrative offices occupy a space of
more than 11,000 square feet. These
facilities and equipment fully comply with all
local, federal

state, and safety

requirements.

Equipm ent

The LA College International campus is
equipped with a computer lab containing PC
and Macintosh computer systems. The lab
computers  support Novell networking,
desktop business applications and graphic

design software.

The learning management system software
used to deliver online courses is hosted in a
secure environment. The servers are set up
fail-back,

to maintain redundant

area of LS3osket Ampptedole s(SSh)e ato

S
I.ACoﬁege.

INTERNATIONAL

connectivity, comprehensive backups and
24 x 7 monitoring while maintaining a 99.7%
uptime. The security includes a Secure
ensure
communications privacy over the Internet.
In addition, the disaster discovery plan
provides comprehensive backups, which
are stored at a separate facility, and backup
data is maintained as part of the ASP

solution.

Librar y Resources

LA College International

library with physical resources to support

has a ground

campus students and an online collection to
support both campus and online students.
The
Monday through Thursday, 10:00 a.m. to
9:00 p.m.

campus

LA College I nternat.
is available 24 hours a day to all online and
on-ground students. Students and faculty
can reach the online library under the
Al i braryo tab at LA

www.lac.edu,
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The online library includes Ebrary Academic
Complete, with tens of thousands of e-
books; LIRN with InfoTrac and ProQuest
periodical databases, supporting the
Business Management program and a
variety of academic disciplines; and
ProQuest periodical databases, supporting
the Criminal Justice and the Health Care
Administration programs.

On-campus students may check out library
books for two weeks. Library reference
materials are not allowed to be checked out.
If students require a library resource for
longer than the allotted time period, a
renewal period is available. The on-campus
library does not currently handle inter-library

loans.

The on-campus academic library is
comprised of books, periodicals and online
dat abases to
professional degree program. The College
also maintains a collection in support of
course work in general education. The
collection includes works on the arts,
mathematics, the natural sciences, the
social sciences, humanities, biographies,

literature, and personal growth.

20

suppor't

On-campus students can make use of the
online library resources from computer
terminals located within the library facility
during hours of regular library operation and
on also on their own computers, outside of

the regular on campus library hours.

LA College International encourages students
to take advantage of all our library resources,
including our online library at:

http://www.lac.edu/library.
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Academic Policies

s Section 4
I

Academic Year

The LA College International academic year
is 36 weeks in duration. The academic year
is divided into two 18-week academic terms,
each comprised of three six-week academic
sessions. Within an academic term, the
three sessions are referred to as Session 1,

Session 2, and Session 3.

Students must complete at least 24
semester credit hours each academic year
to maintain full-time enroliment status, with
a minimum of 12 credits per academic term
to be considered full-time for Financial Aid.
The number of credit hours completed in an
academic year has a direct impact on the
graduation date.

Students who complete nine (9) credit hours
per term are considered three-quarter time
enrollment status. Students are considered
to be half-time enrolled if they complete six

(6) credit hours per term.

A
L

LA College.

Students become ineligible for any Financial
Aid if their credit hour status is five or fewer

credits per academic term.

Academic Calendar

The academic calendar, which defines
starting and ending term and session dates,

is shown below for campus and online

courses.

Campus Class Calendar

Campus Term: 06/01/10 i 10/03/10

Registration ............... 04/19/107 05/31/10
Session 1

Classes begin ........ccccceeeeeeieeininnn, 06/01/10
Last day to add a class ................ 06/06/10
Last day to drop a class ............... 06/13/10
Classesend .......cccccccceeiiieeennnennns 07/11/10
Session 2

Classes begin .........cccvvvvvveeiiinnnnns 07/12/10
Last day to add a class ................ 07/18/10
Last day to drop a class ............... 07/25/10
Classesend .......cccccccceeeiieeennnennns 08/22/10
Session 3

Classes begin ......cccceeveeviviinieeennnn, 08/23/10
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Lastdaytoaddaclass ............... 08/29/10
Lastdaytodrop aclass .............. 09/05/10
Classes end .......cccceevveeeieiiieenenn, 10/03/10

Campus Term: 07/12/107 11/14/10

Registration ............... 05/30/107 07/11/10
Session 1

Classes begin ........cccoeeeeieeieeenn. 07/12/10
Lastdaytoaddaclass ............... 07/18/10
Last day to drop a class............... 07/25/10
Classesend ......ccccceevveeivivennnnnnnnn. 08/22/10
Session 2

Classes begin ........cccoeeeeieeeeeeeenn. 08/23/10
Lastdaytoaddaclass ............... 08/29/10
Lastdaytodrop aclass .............. 09/05/10
Classes end .......ccccoeveveeiieeeieennnn, 10/03/10
Session 3

Classes begin .......cccoeeeevvivvinnnnnnn. 10/04/10
Lastdaytoaddaclass ............... 10/10/10
Lastday todrop aclass .............. 10/17/10
Classes end .......cccceeeveeeeieeeeeeennn. 11/14/10

Campus Term: 08/23/1071 01/2/11

Registration ............... 07/11/107 08/22/10
Session 1

Classes begin ........cccoeeeeiieeeeennnn. 08/23/10
Lastdaytoaddaclass ............... 08/29/10
Lastday todrop aclass .............. 09/05/10
Classesend ......ccccceevvieevvieninnnnnnn. 10/03/10
Session 2

Classes begin .......cccoevveieeeeeeeenn. 10/04/10
Lastdaytoaddaclass ............... 10/10/10
Last day todrop aclass .............. 10/17/10
Classesend .....ccccoceevviiiiiiiiiinnnnnn. 11/14/10
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Session 3

Classes begin .........cccevvvvieeeneeenn, 11/15/10
Last day to add a class ................ 11/21/10
Last day to drop a class .............. 11/28/10
Classes end ......ccccocevvviiiiiiiiinnnnnn, 01/2/11
Term break ................ 12/20/1071 12/26/10

Campus Term: 10/04/107 02/13/11

Registration ............... 08/23/107 10/03/10
Session 1

Classes begin ......ccccccvvvvvvveiiinnnnn. 10/04/10
Last day to add a class ................ 10/10/10
Last day to drop a class .............. 10/17/10
Classes end ........ccccevvevvvvniinneennn. 11/14/10
Session 2

Classes begin ..........cccvvvveeeeneeenn. 11/15/10
Last day to add a class ................ 11/21/10
Last day to drop a class .............. 11/28/10
Classes end .....cccccocvvvvivviiiiinnnnnnn, 01/2/11
Term break ................ 12/20/107 12/26/10
Session 3

Classes begin ........cccccceeeeeeeeeniinnnn, 01/3/11
Last day to add a class .................. 01/9/11
Last day to drop a class .............. 01/16/11
Classes end ........ccccevvvvvvvniinneeenn. 02/13/11

Campus Term: 11/15/107 03/27/11

Registration ............... 09/28/107 11/14/10
Session 1

Classes begin ......cccccvvvvviiiiinnnnnn. 11/15/10
Last day to add a class ................ 11/21/10
Last day to drop a class .............. 11/28/10
Classes end ........ccccoeveiiviiinnneeenn. 12/26/10
Term break ................ 12/20/1071 12/26/10



Session 2

Classes begin ......cccceeveeeevvieviinnnnnn. 01/3/11
Last day to add a class ................. 01/9/11
Lastdaytodrop aclass .............. 01/16/11
Classes end .......ccccoeevveeiiiiiieennnn, 02/13/11
Session 3

Classes begin ........cccceeeeieieieennn. 02/14/11
Lastdaytoaddaclass ............... 02/20/11
Last day todrop aclass .............. 02/27/11
Classesend .....ccccceeevviieiiieeinnnnnnn. 03/27/11

Online Class Calendar

Online Term: 06/01/101 10/03/10 (Track B)

Registration ............... 04/19/107 05/30/10
Session 1

Classes begin .......cccooeeeevvvvvnnnnnnn. 06/01/10
Lastdaytoaddaclass ............... 06/06/10
Lastdaytodropaclass............... 06/13/10
Classes end .......cccceeeveeeeieeeeeeennn. 07/11/10
Session 2

Classes begin ......ccccoeeeeevvieinnnnnnn. 07/12/10
Lastdaytoaddaclass ............... 07/18/10
Lastdaytodrop aclass............... 07/25/10
Classesend ......cccceeevveieviveeinnnnnnn. 08/22/10
Session 3

Classes begin .......cccoeeeeieeeeeennn. 08/23/10
Lastdaytoaddaclass ............... 08/29/10
Lastdaytodrop aclass .............. 09/05/10
Classesend ......ccccceevveeevviennnnnnnnn. 10/03/10

Online Term: 06/21/101 10/24/10 (Track A)
Registration ............... 05/10/107 06/20/10

Session 1

Classes begin .........cccevvvveeenneenn, 06/21/10
Last day to add a class................. 06/27/10
Last day to drop a class .............. 07/04/10
Classes end ......ccccccvvvvviiiiiinnnnnn. 08/01/10
Session 2

Classes begin ......cccccvvvvvvieviennnnn. 08/02/10
Last day to add a class ................ 08/08/10
Lastdaytodropaclass............... 08/15/10
Classes end ........ccccevvevvviiinneeenn. 09/12/10
Session 3

Classes begin ......ccccccvvvvvvveiiinnnnn. 09/13/10
Last day to add a class................. 09/19/10
Last day to drop a class ............... 09/26/10
Classes end ........ccccevvevvvvniinneennn. 10/24/10

Online Term: 07/12/107 11/14/10 (Track B)

Registration ............... 06/01/107 07/11/10
Session 1

Classes begin .........ccccvvvieeeneenn. 07/12/10
Last day to add a class ................ 07/18/10
Last day to drop a class ............... 07/25/10
Classes end .....cccccccvvvvveviennnnnnnnn. 08/22/10
Session 2

Classes begin ......ccccccvvvvvviiiiinnnnn. 08/23/10
Last day to add a class ................ 08/29/10
Last day to drop a class .............. 09/05/10
Classes end ........ccccevvvvvvvniinneeenn. 10/03/10
Session 3

Classes begin ......ccccccvvvvvviviinnnnnn. 10/04/10
Last day to add a class ................ 10/10/10
Last day to drop a class .............. 10/17/10
Classes end ........ccccevvvvvvvniieneeenn, 11/14/10
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Online Term: 08/02/101 12/05/10 (Track A)

Registration ............... 06/21/107 08/01/10
Session 1

Classes begin .......cccooeeevvvvvvvnnnnnn. 08/02/10
Lastdaytoaddaclass ............... 08/08/10
Last day to drop a class............... 08/15/10
Classesend .....ccccceeevviieiiieeinnnnnnn. 09/12/10
Session 2

Classes begin ........ccccoeeeieeeieeeen. 09/13/10
Lastdaytoaddaclass................ 09/19/10
Lastdaytodrop aclass............... 09/26/10
Classesend ......ccccceevveeevivennnnnnnnn. 10/24/10
Session 3

Classes begin ........cccoeeeeieeeeeeeenn. 10/25/10
Lastdaytoaddaclass ............... 10/31/10
Lastdaytodrop aclass .............. 11/07/10
Classes end ......cccoeevveeiiieeieennnn, 12/05/10

Online Term: 08/23/107 01/02/11 (Track B)

Registration ............... 07/11/107 08/22/10
Session 1

Classes begin ......ccccoeeeeevvieinnnnnnn. 08/23/10
Lastdaytoaddaclass ............... 08/29/10
Lastday todrop aclass .............. 09/05/10
Classesend ......cccceeevveieviveeinnnnnnn. 10/03/10
Session 2

Classes begin ........ccoeeeeiieeeeeeenn. 10/04/10
Lastdaytoaddaclass ............... 10/10/10
Lastdaytodrop aclass .............. 10/17/10
Classesend ......cccceeevveeevvieeinnnnnnn. 11/14/10
Session 3

Classes begin .....cccooevvvviveeeennnnnn. 11/15/10
Last day to add a class ............... 11/21/10
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Last day to drop a class .............. 11/28/10
Classes end ......coovevvvieiviniiinniinns 01/02/11
Term break ................ 12/20/107 12/26/10

Online Term: 09/13/101 01/23/11 (Track A)

Registration ............... 08/02/107 09/12/10
Session 1

Classes begin ......ccccccvvvvvvevvennnnnn. 09/13/10
Last day to add a class................. 09/19/10
Lastdaytodropaclass............... 09/26/10
Classes end ........ccccevvevvvvniinnneenn. 10/24/10
Session 2

Classes begin ......ccccccvvvvvvvvvinnnnne. 10/25/10
Last day to add a class ................ 10/31/10
Last day to drop a class .............. 11/07/10
Classes end ......ccccccevvvvvviininnnnnnnn. 12/05/10
Session 3

Classes begin ..........cccvvvveeeeneenn. 12/06/10
Last day to add a class ................ 12/12/10
Last day to drop a class .............. 12/19/10
Classes end .....ccccccovvvvviiiennnnnnnnn. 01/23/11
Term break ................ 12/20/107 12/26/10

Online Term: 10/04/101 02/13/11 (Track B)

Registration ............... 08/23/107 10/03/10
Session 1

Classes begin ......ccccccvvvvvviiiiinnnnn. 10/04/10
Last day to add a class ................ 10/10/10
Last day to drop a class .............. 10/17/10
Classes end ........ccccevvvvvvvicieneeenn, 11/14/10
Session 2

Classes begin ......ccccccvvvvvviviinnnnnn. 11/15/10
Last day to add a class ................ 11/21/10
Last day to drop a class .............. 11/28/10



Classes end .......covvevvvevvvinevennennn, 01/02/11

Term break ............... 12/20/107 12/26/10
Session 3

Classes begin .......cccooeeevvvvvvvnnnnnn. 01/03/11
Lastdaytoaddaclass ............... 01/09/11
Lastday todrop aclass .............. 01/16/11
Classesend .....ccccceeevviieiiieeinnnnnnn. 02/13/11

Online Term: 10/25/101 03/06/11 (Track A)

Registration ............... 09/13/107 10/24/10
Session 1

Classes begin ........cccoeeevieieeeeennn. 10/25/10
Lastdaytoaddaclass ............... 10/31/10
Last day todrop aclass .............. 11/07/10
Classes end .......cccceevveeeiiiieeeennnn, 12/05/10
Session 2

Classes begin .......cccooeeeevvvvvnnnnnnn. 12/06/10
Lastdaytoaddaclass ............... 12/11/10
Lastday todrop aclass .............. 12/18/10
Classes end .......cccceeeveeeeieeeeeeennn. 01/23/11
Term break ............... 12/20/1071 12/26/10
Session 3

Classes begin ......ccccoeeeeeviveinnnnnnn. 01/24/11
Lastdaytoaddaclass ............... 01/30/11
Lastday todrop aclass .............. 02/13/11
Classesend ......ccccceevveeeviveninnnnnnn. 03/06/11

Online Term: 11/15/101 03/27/11 (Track B)

Registration ............... 10/04/107 11/14/10
Session 1

Classes begin .......cccoevveieeeeeeeenn. 11/15/10
Lastdaytoaddaclass ............... 11/21/10
Last day todrop aclass .............. 11/28/10
Classes end .........ccceeeeeeeeeeeeeeeenn. 01/02/11

Term break ................ 12/20/107 12/26/10
Session 2

Classes begin .........cccoevvvvieeeneeenn, 01/03/11
Last day to add a class ................ 01/09/11
Last day to drop a class .............. 01/16/11
Classes end ........ccccevvevvviiinneeenn. 02/13/11
Session 3

Classes begin ......ccccccvvvvvvevvennnnnn. 02/14/11
Last day to add a class ................ 02/20/11
Last day todrop aclass .............. 02/27/11
Classes end ........ccccevvevvvvniinnneenn. 03/27/11

Course Nu mbering System

LA College International uses the following

course numbering system:

9 1007 299 course numbers are lower
di visi on cour ses

degree programs.

f 300 T 499 course numbers are

upper division courses in the

bachel or 6 sgratheegr ee

Notice Concerning
Transferability of Credits and
Credentials Earned at Our
Institution

The transferability of credits you earn at LA
College International is at the complete
discretion of an institution to which you may
seek to transfer. Acceptance of the degree

you earn in any of our programs is also at
25
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the complete discretion of the institution to
which you may seek to transfer. If the
credits or degree that you earn at this
institution are not accepted at the institution
to which you seek to transfer, you may be
required to repeat some or all of your
coursework at that institution. For this
reason you should make certain that your
attendance at this institution will meet your
educational goals. This may include
contacting an institution to which you may
seek to transfer after attending LA College
International to determine if your credits or

degree will transfer.

Notice to California Students

The College is required by State regulations
to print the following notice for all students
who enroll in our programs in the State of

California:

Units you earn in our programs in most
cases will probably not be transferable to
any other college or university. For
example, if you entered our school as a
freshman, you will still be a freshman if you
enter another college or university at some
time in the future even though you earned
units here at our college. In addition, if you
earn a degree, diploma, or certificate in our
programs in most cases it will probably not
serve as a basis for obtaining a higher-level

degree at another college or university. Any
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guestions or problems concerning this
college which have not been satisfactorily
answered or resolved by the college should
be directed to the Bureau for Private
Postsecondary Education at Department of
Consumer Affairs, Executive Office, 1625
North  Market Blvd., Suite  S-308,
Sacramento, California 95834, (916) 445-
1254,

Instructional Approach

LA College International students receive a
high quality education from carefully
selected and qualified faculty. Faculty
members are knowledgeable professionals
in their chosen fields. They have practical
experience and appropriate academic
degrees in the subjects they teach, and they
are capable of stimulating and developing

studentsd potenti al

Academic Freedo m

LA College International, as an institution of
higher learning, upholds a policy of academic
freedom. Instructors are free to explore
whatever research topics are of interest to
them, including controversial and unpopular
ideas, as directed by their scholarship,
research, and objectivity, without regard to the
opinions of the staff, administrators,
institutional benefactors, community leaders,

politicians, or churchmen. The academic



leadership of LA College International
reserves the right to set minimum standards
for curricular content, the use of learning
outcomes measurements, and course work
performance requirements. The academic
leadership at LA College International likewise
asserts the view that academic freedom
fosters creativity and excitement in the
learning process, attracting excellent faculty
who ardently want to teach, and serious

students who want to learn.

General Education
Requirements

General education requirements for all
Associate degrees offered by the College
require not fewer than 15 semester credits of
study. General education requirements for all
Bachelor degrees offered by the College
require not fewer than 36 semester credits of
study. Some of the units are taken in the
lower division (freshman and sophomore
years) with the balance being taken during the

upper division (junior and senior years).

General education course work is divided
among three areas of study: humanities,
mathematics and the sciences, and the
social sciences. General education courses
available at LA College International are
listed below. Suitable course substitutes for
transfer credit purposes are indicated in

parentheses.

Humanities

GE218 College English (or other lower division
English course)

GE220 Public Speaking (or other lower division
Speech or Public Speaking course)

GE221 College English and Public Speaking

GE230 Ciritical Thinking (or other lower division
Critical Thinking, Ethics, or Philosophy
course)

GE329 Creative Writing (or other upper
division Writing or English course)

GE304 Issues in Ethics (or other upper division
Ethics of Philosophy course)

GE410 Mass Media and Society (or other

upper division Humanities course)

Mathematics and the Sciences

GE100 Personal Health, Fitness, & Well-Being
(or other lower division Nutrition,
Wellness or Health course)

GE201 Mathematics (or other lower division
Math course)

GE215 College Algebra | (or other lower
division Algebra | course)

GE401 Statistics (or other upper division
Statistics course)

GEZ222 Introduction to Sciences (or other lower
division Science course)

GE231 Introduction to Ecology (or other lower
division Science course)
*Criminal Justice students must also have

credit for a laboratory course of at least 0.5

credit units.
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GE400 Science, Technology and Society  (or
other upper division Technology or

Ethics course)
Social Sciences

GE205 Introduction to Sociology (or other
lower division Social Science course)

GE210 Introduction to Psychology (or other
lower division Social Science course)

GE219 American Culture, Government &
Politics (or other lower division
Anthropology, Government or Political
Science course)

GE223 Diversity, Culture, & Ethics (or other
lower division Anthropology, Ethics, or
Sociology course)

GE300 History of Civilization (or other upper
division History course)

GE307 Introduction to Economics (or other
upper division Economics course)

GE310 Survey of Global Politics (or other
upper division International Business or

Global Political Science course)

General education requirements differ by
degree level and by major field of study. For
the general education requirements of your
chosen field of study, please see Section 8,

Programs of Study.

Attendance Policy

LA College International emphasizes the
need for all students to attend classes on a

regular and consistent basis. Regular
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attendance and punctuality help students
develop good habits and attitudes
necessary to compete in a highly

competitive job market.

To maintain  satisfactory attendance,
students should not be absent for more than
one-third (1/3) of the class. Absences in
excess of one-third (1/3) of any class may
lead to a reduction of grade or a failing
grade, if made part of the grading criteria in
the course syllabus, or dismissal from the
class.

On-Ground Classes

Excessive tardiness, defined as arriving 10
minutes or more after the start of a class, or
leaving 10 minutes or more prior to the end
of a class may also lead to a reduction of
grade, a failing grade, or dismissal from the
class. Excessive absences from all classes

may lead to dismissal from the College.

Online Classes

An online student who submits at least one
(1) gradable activity each week will be
considered as having attended class for that
week. A gradable activity is a discussion
question response, a paper, or other
assignment. Students failing to satisfy the
above criteria are counted as absent for the
week. Attendance records are maintained
on a weekly basis by the College. Online

weeks begin on Monday at 12:00 a.m. and



end the following Sunday at 11:59 p.m.

Pacific Time.
Independent Study
Independent study classes may be

arranged under special circumstances with
the permission of the Office of the Provost.
All students who register for an independent
study class will be under the direct
supervision of and will be guided by the
instructor assigned under the guidance of

the Office of the Provost.

The independent study class will begin on
the first day of the academic session and
end during the last week of the academic
session. The student will be required to
meet at least weekly with the assigned
instructor to complete all assignments and
examinations as prescribed by the course
syllabus. Independent study may be
substituted for a course in regular session
during the same

term, only with the

permission of the Office of the Provost.

Grading Policy and Standards

Grades are awarded each session, and
each student is assigned a letter grade
based on his or her actual performance.
Students must receive a passing grade in
each course or may be subject to academic
dismissal.

probation,  suspension, or

Students need to be diligent to stay current
in completing all assignments and tests in

each course. Grades are assigned as

follows:

Grade
Explanation Grade  Points
Excellent A 4.00
Above Average B 3.00
Average C 2.00
Below Average D 1.00
Failing F 0.00
Incomplete I 0.00
Withdrawal® w 0.00
Withdrawal with Failing
Grade® WF 0.00
Repeat Course™® R 0.00
Transfer Course™ T 0.00
Unofficial Transfer U 0.00

Course®®

(1) Units not counted in GPA.
2 The

credit units for purposes of calculating the

fi WO wilg ve acdnsidered as attempted

maximum timeframe rules.
(3 The HAWFO
GPA in

grade affects

the same way as
grade will be considered as attempted credit
hours for purposes of calculating the maximum
The

when the student does not complete a class.

ti meframe rul es.
(4) Grades for repeated courses will be replaced with

an fiRO and the
grade for the purpose of calculating the student's

cumulative grade point average. However, both
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Calculating Cumulative Grade
Point Average (  CGPA)

courses will be considered credit hours attempted No grade will be posted on the transcript
for the purpose of determining successful credit and this withdrawal will have no effect on
unit completion rate percentages.

The U0 grade indicates th
awarded upon receipt of official transcript(s). If the degree.
official transcripts are not received by the end of

the first term of enroll myents whe WitdPatv fréth & tlas§ Hikring

des will b d from the t ipt. , ,
grades Wil be removed from fhe franscrip the second week through fifth week will
recei ve aqrodiddka AWFO i
is failing the class at the time of withdrawal.

The tuition charge is pro-rated based on the

A studentd s Cumul ati ve Gr ruchker of ireeks atténded at the time of the
Average (CGPA) is calculated by multiplying withdrawal. The AWO grade
the total number of credits in each class by calculation of grade point average. It will be
the grade points assigned. That figure is considered as attempted credit units for
then divided by the total number of credits purposes of calculating the maximum time
for the class. frame for completion of degree, however.

Adding a Class Students who withdraw during the sixth

Students may add a class during the first
week of a session upon approval by the

Office of the Provost and Student Finance.

week will receive the grade earned and be
charged accordingly for the class. The
withdrawal will count towards the maximum

time frame for completion of the program.

The request must be submitted in writing or

via email to Reqistrar@lac.edu.

Withdrawal from a Class

Students may submit a request to withdraw
from a class any time during a session. The

request must be submitted in writing or via

If the student received books or accessed an

electronic textbook during a session prior to
withdrawing from a class, the student will be

charged the applicable book charge.

For exceptionally limited and compelling
circumstances that are verifiable and

documentable, a class withdrawal after the

email to Reqistrar@lac.edu.

Students who withdraw during the first week

of the class will not be charged for the class.
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fifth week may be granted if approved jointly
by the instructor and the Office of the

Provost so long as there is a reasonable

the maximum time frame for completion of
at transfer credit ‘wildl be

t

h e

n o
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expectation that the student will return and in
circumstances where it is not reasonably
practical t o
situations where such withdrawals may be

granted are items such as illness, accidents,

etc. , i f a doctor 6s
military reasons or natural disasters.
Students who are award

two (2) weeks to submit the missing work to
the instructor. 't is
to notify the instructor when incomplete work

will been submitted.
responsibility to submit the grade change to

the Office of the Registrar.

Financial Aid Implications of
Class Withdrawal

Students considering withdrawing from a
class should be aware that their financial aid
eligibility may be affected by the withdrawal.
They must repeat the entire class, and they
may have to wait to re-take when the class

is offered again.

When a student withdraws, any Pell Grant
awarded to the student maybe reduced,
resulting in a balance due to the College.

Withdrawal f rom the College

A withdrawal from the College is the

situation in which a student leaves the

College without plans to take future

award an

report IS

It is the instructo

courses. A withdrawal from a class, as
discussed above, occurs when the student

wishes to sop taking a partiEwaa coyrde.e

Official Withdrawal

furnished, for
An official withdrawal is one where the
o atud%n;[q prors]/l?le% noacre gfdhles/heﬁ |£11t\e/n(ta to
withdraw from the College. The Withdrawal
¢ Raée |sstt[1eulaée(ra %f tthg gollovylneq sd%teoS:n(as) .
the date the College received notice
gveébglly or in writing) from the student that
they are withdrawing, or (b) the date, as
determined by the school, that the student
t he withdr a

began school 6s

Unofficial Withdrawal

Based upon a history of non-attendance or
non-participation, the Office of the Provost
may make the determination to withdraw
any student from the College at any time.
The Withdrawal Date is the last date of
participation by the student in an

academically related activity.

Students on financial aid are considered to
have unofficially withdrawn from the College
when no notice of their intent to withdraw is
provided by the student and the College has
made the determination to withdraw the
student based

upon a history of

nonattendance or non-participation.
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If the student received books or accessed
an electronic textbook prior to withdrawing
from the College, the student will be

charged the applicable book charge.

Leave of Absence

A leave of absence may be requested when
a student wishes to maintain active
enrollment in the College, but is currently
unable to take courses in a given session. A
leave of absence must be sent in writing
and signed by the student to the Office of
the Registrar. All leave of absence requests
must be approved prior to the

commencement of the leave.

In rare circumstances, a student may not be
able to submit the written request for leave.
In such cases, a verbal request may be
made with submission of the written
documentation prior to the return from the
leave of absence.
The t ot al number of

combined and approved leaves of absence
cannot exceed is 180 days in a 12-month
period. The 12-month period begins on the
first day of t he

(or initial leave of absence).

Reentry

Students who return to the same program in

the College within 6 months of terminating
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are considered re-entered and all prior
courses that were successfully completed
towar ds

may be applied

degree.

In order to be considered for reentry
students must execute a new enrollment
agreement and submit a signed written
statement with their request to re-enter
before resuming their schooling.

Reenrollment

Students who return to the College after 6
months have elapsed or reenter a different
program are considered re-enrolled. The
student 6s s rmustabesavaluatedt
following the same guidelines as any other

evaluation of credit.

In order to be considered for re-enroliment,
students must execute a new enrollment
agreement and submit a signed written

statement with their request to re-enter

d a ybefore aesunsng thalr schdoling.

Repeating a Course

st ude Mtstddent i r@uived to oepeat ary ca@Insec e

which he/she has received a grade of "F",
"WF" ,  d\studdniaill. be allowed (and
actually encouraged) to repeat a failed
course in the immediately following session

if the course is scheduled to be offered. A



failed course may be repeated no more than
two (2) times, so long as completed within
the maximum timeframe allowed for
completion of the program of study enrolled
in. The previous grade(s) will be replaced
i Relv grade avill regdiaee
the original grade for the purpose of

wi t h an

calculating the student's cumulative grade
point average. However, all courses will be
considered credit hours attempted for the
purpose of determining successful credit
unit completion rate percentages. The
student will be charged the current tuition
rate per unit at the time the coursework is
repeated. Repeat coursework may not be
covered by financial aid. Students who fail
the same class three times will not be able
to complete their program of study and will

be withdrawn from the College.

In order to be considered for re-entry,
students must execute a new enrollment
agreement and submit a signed written
statement with their request to re-enter

before resuming their schooling.

Incomplete Grade

Under special and limited circumstances for
good cause, if a student has completed
most, but not all, required course work for a
class, the Office of the Provost and the
instructor may grant an incomplete grade.

Good cause is considered to be those

circumstances that arise and are beyond
the studentédés control
is granted, the student will have two weeks
from the end of the session to complete the

work and be awarded an earned grade.

Faculty members have five calendar days
from receiving all outstanding work to
calculate the final grade and submit a
change of grade request to the Office of the

| f

Registrar for entry intothest udent 6s r eco
Unresolved "I" grades will be officially

changed to the grade of "F."

Cancellations

New students can withdraw from the

College up to the end of the second week of

their first session. The student must provide

notice of the cancellation no later than

t wel ve obcl ock mi dni ght

Sunday of classes. Notice of cancellation

may be in writing or given verbally.

New students withdrawing prior to the end
of the second week of their first session,
Session 1, will not be charged and are
considered Cancelled status. No grade is

given.

LA College International may also cancel
new students who have not attended class
in both the first and second week of their

first academic session.
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Satisfactory Academic
Progress

LA College International requires all students
to maintain satisfactory academic progress
throughout their educational programs.
Student records will be evaluated at the end
of each academic term to determine their
satisfactory academic progress based upon
the following criteria:

1. Cumulative grade point average (CGPA)

2. Successful credit unit completion rate of
progress

3. Successful completion percentage of units
attempted in relation to allowable

maximum timeframe.

Responsibilities of  Veterans of the
Armed Forces

The Satisfactory Academic Progress criteria
for Veterans of the Armed Forces include:

1. Attend class.

2. Notify the campus Certifying Official of
the last day of attendance when deciding
to stop attending a class.

3. If notification is not given to the campus
Certifying Official that class attendance
has stopped, the first day eligible for a
i Wo wi | das thereporing date to
the U.S. Department of Veterans Affairs.

4. Report to the campus Certifying Official
when an

received for not attending class. If the
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veteran has stopped attending class, the
last day of attendance must be reported
to the campus Certifying Official.

5. Obtain academic counseling if placed on
academic or progress probation.

6. Understand that benefits may be
terminated due to unsatisfactory

progress.

Cumulative Grade Point Average
(CGPA) Requirements

In order to satisfy the requirements for
cumulative grade point average, students

must attain a minimum CGPA of:

1.00 by the end of their 1st term.
1.25 by the end of their 2nd term.
1.50 by the end of their 3rd term.
1.75 by the end of their 4th term.
1.75 by the end of their 5th term.
2.0 by the end of their 6th term, and must

L e B o

maintain a minimum CGPA of 2.0 for

each term thereafter.

A minimum CGPA of 2.0 is required for

graduation.

Credit Unit Completion Rate of
Progress Requirements

Students must complete 60% of all credit
hours attempted in each academic term. For
purposes of calculating the completion rate
gqu@ress, all credit hours for which the

student has remained enrolled past the add



or drop period will be included as attempted

units.

Maximum Pr ogram Completion
Timeframe Requirements

Students must complete their entire program
within the period of time it would take a
student to attempt 1.5 times the total number
of credit hours in the program of study. For
example, a 60 semester credit hour program
must be completed by the time the student
has attempted 90 semester credit hours. If a
student fails to complete the program within
the maximum timeframe, the student will be
withdrawn unless conditions exist which, in
the judgment of the Office of the Provost,
warrant continuing the student on extended
enrollment. During the extended enrollment
period, the student is not eligible for financial
aid, but may complete the program at his/her
own expense. Students exceeding the
maximum time requirement will not be
awarded his/her degree and can only receive
a certificate of completion. NOTE: Time off for
an authorized leave of absence will not be
considered as part of the maximum
timeframe.

The  maximum  program  completion
timeframe for a student who changes from
one program to another is calculated by
subtracting the earned credits for courses

included in the curriculum of both programs

from the total credits in the new program,
and multiplying the adjusted program length
by 1.5.

Academic Probation

A student who falls below the criteria for
satisfactory academic progress, as specified
above, will be placed on First (1*) Academic
Probation until the end of the next term.
During this probationary period, the student
is not eligible to receive financial aid. A
student may be placed on academic
probation no more than three times
throughout their program of study.

At the end of the probationary period, the
Office of the Provost may allow the student
to continue on Second (2"%) Academic
Probation for one more term when the
student has demonstrated significant
improvement but still fails to satisfy the
specified requirements. If a failed course is
not immediately being offered for a student
to re-take, the Office of the Provost may
continue a student on probation if academic
progress is shown. The student remains

ineligible for financial aid.

A student receiving federal financial aid who
does not meet the CPGA standards at the
end of the second year will no longer be
eligible for financial aid, may not be placed
on probation, and must be dismissed,

unless the student wishes to continue
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without being eligible for financial aid.
However, a student not meeting the CPGA
standards at the end of the second
academic year may remain as an enrolled
student who may or may not be eligible for
financial aid if there are documented
mitigating circumstances (e.g., death in the
family, sickness of the student).

Loss of Veteran Certification Due to
Dismissal or Excessive Probation

A veteran shall be subject to the loss of
certification and the cessation of future
funds from the U.S. Department of Veterans
Affairs if the veter
work falls into one of the following
categories:
a) The veteran has been academically
dismissed

b) The veteran has had more than 60% of

units attemptedowi iR0a

for two consecutive terms.
c) The veteran has been on academic
probation (below a 2.00 cumulative

GPA) for three consecutive terms.

Veterans who are in the (a) or (b) categories
will be subject to dismissal as well as loss of
certification. Veterans who are in the (c)
category will lose certification and eligibility
for the continuation of VA education benefits
but will not be subject to dismissal (as long
as the cumulative GPA remains above

minimum standards.)
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Suspension

Students who have been placed on
academic probation more than two (2) times
for failure to make satisfactory academic
progress may be suspended from LA
College International. A student may also be
placed on suspension due to academic
misconduct or dishonesty.

A suspended student may apply for
reinstatement through the Office of the
Provost after six (6) weeks of suspension
but no more than 12 weeks after

a n Ogyispehdio UskuBehtd Wid a Gedifk@utEY

will be admitted under the Catalog in effect
at the time of reinstatement. Students who
choose not to be reinstated within 12 weeks
will be unofficially withdrawn from the
College and must reapply for admission.

i \%/c‘) , i WF © i

Expulsion

Students who have been placed on
suspension more than two (2) times within a
program of study may be expelled from LA
College International. The student will retain
financial liability for any monies due to the
College at the time of expulsion. Students
who have been expelled from the College

are not eligible for reinstatement.



Suspens ion and Expulsion for
Conduct

LA College International reserves the right
to suspend or expel any student who
violates student rules, regulations, ethical
principles and practices, or rules of

professional conduct.

A student who is suspended or expelled
may appeal that decision in writing to the
Office of the Provost. Expulsion will result in
a loss of subsequent Federal Financial Aid
funds until the student is reinstated to good
standing.

Reinstatement Policy

A student who wishes, and is permitted by
the College, to resume his or her studies
after withdrawing or being withdrawn by the
College, must complete all courses in the
program of study. Students should contact
the  Office of the

Registrar@lac.edu to

Registrar  at

initiate the

reinstatement process. In order to be
considered for re-entry, students must
execute a new enrollment agreement and
submit a signed written statement with their
request to re-enter before resuming their
schooling.  Students who are reinstated
may subsequently be directed to the Office
of Student Finance for determination of
student

eligibility. A may apply for

reinstatement a maximum of three (3) times
during a degree program. Reinstatement
decisions will be made based upon the
st ude previpes academic progress.
Students who are withdrawn from the
College for failing a class after three (3)
attempts cannot complete their program of
study and are not eligible for reinstatement.

Students who wish to resume studies after

suspension must petition for reinstatement

by:

1. Submitting a written request for

reinstatement to the Academic Standards
Committee at ASC@Ilac.edu

2. Providing supporting information in writing
to the committee,

3. Agreeing to a corrective action to correct
the reasons for the suspension or
dismissal, and if reinstatement to the
College, to then visit or contact the Office
of Student Finance and complete all

financial requirements.
The approval of the request for
reinstatement will rest solely with the
Standards Committee. The

Standards

Academic
decision of the Academic

Committee is final.

Students should be aware that if the petition
for reinstatement is approved they reenter
under the then current admissions,
academic, and administrative policies. The

studentds graduati on
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and due to scheduling of classes students
may at times fall below full-time status.
Financial aid funding would most likely be
impacted. The Office of Student Finance

must be consulted for more information.

A student who chooses not to be reinstated
from suspension will be unofficially

withdrawn from the College.

Appeal of Academic Probation,
Suspension or Expulsion

A student may appeal a determination of

academic  probation, suspension  or
expulsion based upon the student falling
below Satisfactory Academic Progress
standards by a low GPA and/or minimum
percentage of course completions. The
student's appeal must be in writing and
submitted to the Academic Standards

ASC@lac.edu. The

Committee will subsequently review the

Committee at

student's academic record and the student's
appeal. The decision of the committee will
be communicated to the students in person

and/or by email, and is final.

Grade Reports

At the end of each academic term, the
College will send a grade report to each

student who is in current attendance. This
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will allow the student to maintain visibility of

his or her academic progress.

Appeal of Grades

Only final course grades may be appealed.
Grades on individual assignments within a
course may not be appealed. A student who
wishes to appeal a final grade in a course(s)
must do so within ten (10) class days
following receipt of a transcript of grades or
grade report. The appeal needs to include
evidence of interim grades from quizzes,
tests, and class projects. A written rationale
for why the student believes the grade was
awarded erroneously must also be included.
This appeal package is to be submitted to
the Office of the Provost. The student's
appeal package will be reviewed with the
instructor. If a review of the appeal is
successful, the instructor will then submit a
change of grade request to change the final
grade on the student transcript. However, if
the appeal package is incomplete or does
not satisfy the course requirements, the
appeal will be denied and the current grade
will stand as posted.

Appeal Process for Veterans of
Armed Forces

Veterans wishing to appeal a loss of
certification (loss of benefits) must file an

appeal with the Veterans Services Office


mailto:ASC@lac.edu

within 15 business days of notification of
loss of certification. The appeal will be
considered in a non-arbitrary manner for
mitigating or extenuating circumstances.
The burden to document the appeal is on
the veteran. The appeal will be adjudicated
by a
Certifying Official, (2) Office of the Provost
and (3) the Director of Student Services.

panel composed

The decision of the Appeal Panel is final.

Student Evaluations

At regular intervals, students will be asked
to complete confidential evaluation forms
aspects of their
udi

efforts. For purposes of self-improvement,

concerning various

education, i ncl
instructors are provided a summary of
results from the Office of the Provost.
Please note that all evaluations are
completely confidential. Instructors have no
student evaluation

access to individual

forms.

Ethical Principles and Practices

LA College International adheres to
institutional standards of ethical principles
and practices common to, and in support
of, an educational environment. Any
conduct to the contrary is unbefitting the

type of citizen needed in the workplace.

ng

of

LA College does not tolerate unethical
behavior in any form. Unethical behavior
includes such acts as selling, giving or
exchanging exams or papers, completing
work assignments or taking exams for
us i

anot her student ,

textbbok andfore not¥se dueng ancuid or

exam, copying
copying software, submitting work that is not
oneds daplagiarism.n

Plagiarism is the copying of material from
other sources (Internet articles, periodical
articles, books, e-books, newspapers,
content from audio-video material, computer

software, etc.) without citing the source, and

pagsiagithe materighaf f r RSt EML P s

The

periodically be verified with challenge

identity of online students may
guestions presented upon submittal of
assignments or log in to the course room.

Although students are encouraged to solve
difficult

group, instructors are vigilant for detecting

assignments as a cooperative

unethical behavior during exams, or
indications that computer programs were
t hat

work as their own. The instructor retains the

copied or

right to require students suspected of
cheating or engaging in other forms of
unethical behavior to redo work, and to
retake different tests or final exams at a

different time.

39

anot her

ng

st

own.

student s

an

S



Students who engage in unethical behavior
will be subject to disciplinary action up to
and including dismissal from the College.
Any such behavior is grounds for
probation, suspension, and/or dismissal
from the College. In addition, disciplinary
action may include replacement of course
assignments, granting no credit for work
completed, lowered grades, awarding a
izer o0 ogotherdappropriate action
under the circumstances. Students
accused of violating these provisions will
be allowed due process in accordance with

the Student Grievance Procedure.

Professional Conduct

At LA College International, professionalism
may be defined as the conduct, aims, or
gualities that characterize or mark a
profession or a professional person. As
students begin their career at LA College
International, it is of the utmost importance
to adopt an attitude of professionalism
pertaining to actions, approach to studies,
and attitudes suitable to achieve career
goals. A professional attitude will assist
students in their major course of study, after
graduation from LA College International,

and throughout future employment.

Graduation Requireme nts
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Degrees are awarded to students who
successfully complete their entire
educational program. Students who earn a
CGPA of 2.0 or higher, and do not have any
unsatisfied failing grades or outstanding
financial obligations, including outstanding

library books, are eligible for graduation.

No student enrolled in a degree program will
be awarded his/her degree who has

outstanding grawEO¢soroof i W&

who has not submitted proof of high school
graduation, its equivalent, or otherwise
satisfied this requirement; and/or who has

exceeded the maximum timeframe.

Graduation ceremonies are held once each
year. Students who are within 12 credit
hours or one term of completing their
program of study are invited to participate in
graduation ceremonies. While students are
not required to attend the exercise, it is a
very rewarding experience and the College
and its administrators encourage and invite

all students and their families to attend.

Graduation with Honors

LA College International recognizes the
academic achievements of graduates with
especially high grade point averages.
Students who have earned a grade point
average of 3.80 or higher will graduate

summa cum laude. Graduates with a grade



point average between 3.60 and 3.79 will
graduate magna cum laude. Graduates with
a grade point average between 3.40 and
3.59 will graduate cum laude. Graduation
honors will be indicated on the diploma and
recognized in the LA College International
Graduation Ceremony.

Provost 6 $ionor Roll

At the end of each academic term, the
College wi | | calcul at e

grade point averages. Students with
cumulative grade point averages of 3.40 or
higher will be added to the Provostd $ionor

Roll.

Withholding Transcripts and
Records

The College reserves the right to withhold
student transcripts and records and to deny
future enrollment for students or graduates
with any delinquent or outstanding financial
obligation.

Notification of Rights Under

FERPA for Postsecondary
Institutions

The Family Educational Rights and Privacy
Act (FERPA) afford students certain rights
with respect to their education records.

These rights include:

1. The right to inspect and review the

student 6s educatio
days of the day that the College
receives a request for access. Students
should submit to the Office of the
Registrar or Office of Student Finance
written requests that identify the
record(s) they wish to inspect. The
college official will make arrangements
for access and notify the student of the

time and place where the records may

st ude pdifsgecteg. Umul ati ve

2. The right to request the amendment of

the student ds
student believes is inaccurate. Students
may ask the College to amend a record
that they believe is inaccurate. They
should write to the College official
responsible for the record, clearly
identify the part of the record they want
changed, and specify why it is
inaccurate. The College will review the
file, and if the College decides not to
amend the record as requested by the
student, the College will notify the
student of the decision and advise the
student of his or her right to a hearing
regarding the request for amendment to
the file. Additional information regarding
the hearing procedures will be provided
to the student when notified of the right

to a hearing.

41

n

reco

educati on



3. The right to consent to disclosures of

personally identifiable information
contained i n t he

records, except to the extent that
FERPA authorizes disclosure without
consent. See the provisions pertaining
to academic and financial records

below.

An exception to the above which permits
disclosure without consent is disclosure to
school officials with legitimate educational
interests. A school official is a person
employed by the College in an

administrative, supervisory, academic,
contractual or financial aid capacity. A
school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her

professional responsibility.

The student has the right to file a complaint
with the U.S. Department of Education
concerning alleged failures by the College
to comply with the requirements of FERPA.
The name and address of the Office that
administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-4605
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Academic and Financial
Records

The College maintains academic records,
including periods of enrollment, courses
completed, grades, and credentials
awarded for an indefinite period. Financial
records are maintained for at least five

years.

Generally, LA College International will not
release information about any student to
individuals outside of the College, without its
receipt of t he
unless it is required to provide information
about the studentds

under State or Federal regulations, and/or

student 6s



to auditors, researchers, or members of

other agencies.

Certain  information, including name,
address, contact information, birth date,
dates of attendance, and awards, is
considered to be directory information, and
its release is not considered to violate rights
of privacy. The College must, however,
inform students and, when applicable,
parents about directory information and
allow them to request that such information
not be disclosed. The request must be in
writing, signed, and submitted to the Office
of the Registrar no later than the 15" day

after the first day of classes.
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Financial Policies
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Tuition and Fees

Tuition for each program is charged on a
per-credit-unit basis and the per-credit-unit
rate is the same for all similarly
circumstanced students within a particular
program who begin a program of study at the
sametime. The Col |l egebs t
non-military students includes all textbooks
and supplies. All students also receive a

licensed copy of MSOffice®©.

The College has established a separate
military tuition structure for active military,
active reserve or veteran students. In other
words, all veteran and active military, and
active reserve students are charged a per-
credit-unit rate based on their status and all
students without military experience are
charged a different per credit unit rate based
on their status. Students who submit
satisfactory documentation of their active
military, reserve, or veteran status will be
eligible for the military tuition rate. Spouses

of active duty, reserve and veteran members
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who submit satisfactory documentation will
also be eligible for the military tuition rate.
The
must be submitted on or before the start

date.

Per-credit-unit tuition rates vary between
pragramss bur unless othervisd specifically
stated herein, all tuition rates include all
educational costs consisting of tuition,
required application software, limited tutoring
services, an email account for the online
degree program and all applicable taxes and
Additionally,

military students may choose between

fees. online students and
receiving electronic textbooks ($30 per credit
unit, including any applicable taxes and fees)
or receiving hard copies of textbooks ($45
per credit unit, including any applicable taxes
and fees). These per credit unit book costs
are included in the below rates for online and
campus students, but are a separate fee for
military students and will be charged in
addition to the below listed tuition rates.

Students choosing the electronic textbook

st udent dien ofdhmic statog n t



option will receive electronic textbooks, when
available, that are accessible through an
online bookshelf. When electronic textbooks
are not available, students will receive hard

copies of those textbooks.

Tuition/fees for each entire program are

shown below:
Campus Online Online
Program Hard Text Hard Text eText Military
AA, Business $21,27250 $21272.50 $20,245 $17,125
Management (indides (includes  (includes  (doesot
(68.5cr. hrs.) $3,B250 $3,8250 $2,@5text include tex
text fee) text fee) fee) fee)
AA, Health $21,030 $21,030 $20,130 $15,000
Care Admin  (includes  (includes (includes (doesot
(60cr.hrs.) $27Mtext $270ext $1,800 texi include tex
fee) fee) fee) fee)
AS, Criminal  $21,11750 $21,117.50 $20210 $15,125
Justic€60.5 (includes  (includes  (includes (doesot
cr. hrs.) $2722.50 $2722.50 $1,85text include tex
text fee) text fee) fee) fee)
BS, Business  $43365 $43365 $41430 $32,250
Management (includes (includes (includes (doesot
(129 cr. hrs.) $5805text $5805text $3,80text include tex
fee) fee) fee) fee)
BS, Health $42870 $42,870 $41,070 $30,000
Care Admin  (ircludes (includes  (includes (doesot
(120cr. hrs.) $54Mtext $540 text $3,600 texi include tex
fee) fee) fee) fee)
BS, Criminal $4304750 $43,047.50 $41240 $30,125
Justic€120.5 (includes (includes (includes (doesot
cr. hrs.) $5422.50 $5422.50 $3,85text include tex
text fee) text fee) fee) fee)

These charges are also explained in detail in
the Enrollment Agreement. Tuition is due on
the first day after the cancellation period. For
further information, students should contact

the Office of Student Finance.

For military students, tuition shall be charged
at a rate of $250 per credit unit, which does

not include any per credit unit book cost.

Due to varying costs incurred by the College

duinga student 6s
first 27 attempted credit units for each
Associ ateds Degree
at the rate of $550 per credit unit (for
electronic textbook students) and $565 per
credit unit (for hard copy textbook students),
while tuition for the remaining attempted
credit units will be charged at the rate of
$130 per credit unit (for electronic textbook
students) and $145 per credit unit (for hard
copy textbook students) for all Business
Management related

programs and at the rate of $160 per credit
unit (for electronic textbook students) and
$175 per credit unit (for hard copy textbook
students) for al |
programs. For the same reason, tuition for
the first 27 attempted credit units for each
Bachel or 6s De glbe eharged
at the rate of $550 per credit unit (for
electronic textbook students) and $565 per
credit unit (for hard copy textbook students),
while tuition for the following 30 attempted
credit units will be charged at the rate of
$130 per credit unit (for electronic textbook
students) and $145 per credit unit (for hard
copy

Management

textbook students) for Business

rel ated

programs and at the rate of $160 per credit
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unit (for electronic textbook students) and
$175 per credit unit (for hard copy textbook
students) f or al | ot her
programs. All remaining credit units in the
Business Management
Degree programs will be charged at the rate
of $315 per credit unit (for electronic textbook
students) and $330 per credit unit (for hard
copy textbook students), while the remaining
credit units for al |
programs will be charged at the rate of $340
(for

students) and $355 per credit unit (for hard

per credit unit electronic textbook

copy textbook students).

Degrees or transcripts will not be released
until all financial accounts are paid in full or
are current. The student must also be current
with payment on any/all federal student

loan(s).

All tuition, supply costs, and fees are subject

to change without notice.

There is a $35 non-refundable registration

fee.

Student 0s
Refund Rights

Ri ght

Enrollment Agreement: All students who are
the

not Texas residents may cancel
Enrollment Agreement up to the end of the

second week of their first class (Texas
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residents: see below for Cancellation and
Refund Policy.) The student must provide
hatide of thé sancelatiom nodager than 11:59
p.m. of the second Sunday of classes.
Natiteedbes Bat mdeeé Itoo lve 6is writing.
Students are, however, encouraged to
provide such notice to their Enrollment
Advisor by email, mail, fax, or in person. All
shall be refunded, less

monies an

0 admamistratiBrefee mat fo exce@ds$200 which

shall be a separate charge from any tuition,
within 30 days. If, within the cancellation
period, a student is withdrawn due to a lack
of attendance, participation or commitment
to their studies, or if a course is canceled,
the student will receive a refund of all

monies paid.

Books: Students who received textbooks or
be

charged in accordance with the terms of their

accessed electronic textbooks will
Enroliment Agreement. Books are generally
not returnable or refundable. Students who
withdraw or were cancelled from a class(s),
pursuanttothe Co | | estgted@alicies, and
were not charged any educational costs for
the class(s) must return all books received
forcthat glags(g). | If noj refugned, applicable
book charges will be charged. Students who
accessed an electronic textbook prior to

withdrawal or being dropped from the

ee



class(s) will be charged the applicable

access fee.
Once purchased,

Supplies: supplies

become the property of the student.

State Refund Policy: Students have the right

to withdraw from the College at any time. If
a student withdraws from the course of
instruction after the cancellation period as
stated above, the College will remit a refund
less an administration fee, not to exceed
$200, within 30 days following withdrawal.
Students are obligated to pay only for
educational services rendered. The refund
shall be the amount paid for instruction less
the amount owed. The amount owed is
equal to the sum of (1) the amount owed for
lessons attended, plus (2) the administration
fee. The amount owed for lessons attended
will be calculated by multiplying the
instruction charge by a fraction, the
numerator of which is the number of lessons
attended divided by the total number of
lessons in the payment period (term). If the
amount paid is more than the amount that
owed, then a refund will be made within 30
days of withdrawal. If the amount owed is
more than the amount paid, then the
student will have to make arrangements to
pay it.
completed more than 60% of the payment

However, after a student has

period (term), there is no refund.

Hypothetical Refund Example
for Students Who are Not
Texas Residents

The following table represents a

hypothetical example of the refund due a
student enrolled in a degree program and is
lessons

based on the percentage of

attended within the payment period

(academic term). This student is in the first

27 units of one of t he
programs:
Credit Units in Rate per Total Term
Term Credit Unit Tuition
12 $550 $6,600
% of Term Completed Refund Due
10% $5,940
25% $4,950
50% $3,300
More than 60% No Refund

Return to Title IV Policy

The Federal Return of Title IV funds formula
(R2T4) dictates the amount of Federal Title
IV aid that must be returned to the federal
government or to the lending institution by
the school and/or the student. The federal
formula is applicable to an eligible student
receiving federal aid when that student
withdraws on or before the 60% point in time

in the payment period, or when a student
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fails to complete at least one class in the

payment period.

The federal formula requires a Return of Title
IV calculation if the student received or could
have received (based on eligibility criteria)
federal financial assistance in the form of Pell
Grants, Stafford Loans or Plus loans and
such student withdraws before completing
one class in the payment period. The
percentage of Title IV aid earned is equal to
the percentage of the payment period that
was completed as of the last day of
attendance if this occurs on or before the
60% point of time or before completing one
class in the payment period. The percentage
that has not been earned is calculated by
subtracting the percentage of Title IV aid

earned from 100%.

The percentage of the payment period
completed is calculated by the days
completed in the payment period as of the
last day of attendance divided by the

scheduled days in the payment period.

The amount to be returned is calculated by
subtracting the amount of Title IV
assistance earned from the amount of Title
IV aid that was or could have been

disbursed as of the withdrawal date.
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Refunds will be made to the federal
programs within 45 days of the date of
determination of the
The statute requires that a student is
responsible for all unearned Title IV
program assistance that the school is not
required to return. This is determined by
subtracting the amount returned by the
school from the total amount of unearned

Title 1V funds to be returned.

Credit balance remaining after completion of
the return of Title IV calculation will be
returned in accordance with the most recent
CPPVE statutes.

Withdrawal Date and Date of
Determination

The date of determination (i.e., the date on
which the school becomes aware that the
student is no longer in attendance) is a
critical component in the return of Title IV
funds calculation. This date is described
below.
For a student who provides official
notification of his or her withdrawal, the date
of determination is the later of:

T The

determined by a school that is not

student 6s

required to take attendance.

stude]
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i The date the student notified the

school that he or she withdrew.

For a student who does not provide
notification of his or her withdrawal to the
school, the date of determination is the date
on which the school becomes aware that
the student ceased attendance.

For a student who does not return from an

approved leave of absence, the date of
determination is the earlier of:

9 The date the leave of absence ends.

1 The date the student notifies the

school that he or she will not be

returning.

For a student who rescinds his or her official
notification of withdrawal and subsequently
does not complete the payment period or
period of enrollment, the date of
determination is the date the school
becomes aware that the student did not or
will not complete the payment period or

period of enroliment.

For a student who takes an unapproved
leave of absence, the date of determination
is the date that the student begins the leave

of absence.

For a student who does not provide official
notification of his or her withdrawal, the
deter mi ne

schoo | mu st

withdrawal date within 30 days from the
earliest of:

1 The end of the payment period or
period of enroliment for which the
student was charged.

1 The end of the academic year during
which the student withdrew.

1 The end of the educational program
from which the student withdrew.

Refund procedures are in accordance with
prescribed federal and state guidelines.
These financial aid procedures are subject
to change, depending upon current federal
and state regulations. Contact Student
Finance for information concerning current

refund guidelines.

Returned Check Charge

A charge of $15.00 will be assessed on any
check returned by the bank.

Financial Aid

All Title IV programs are administered in
accordance with federal regulations which
Institutional

supersede any policies.

Students who participate in  Federal
Financial Aid should be aware that they
must repay the full amount of student loans
plus interest, less the amount of any refund,

and if the student has received federal
§tL|1]dgnt fingnf:iza @ig Pr"?dﬁ’ Sghe student is

49



entitled to a refund of the moneys not paid

from such funds.

Federal Grant Programs

Several different financial assistance
programs are only available to United
States citizens and permanent residents.
These programs are offered to qualified
students who meet admissions standards
and are in need of financial assistance for
the cost of tuition, texts, and/or other
educational expenses. Two of these
sources, the Pell Grant and the
Supplemental  Educational  Opportunity
Grant (SEOG), are grant programs based
upont he st tinhreial théed, and are
not loans. However, the SEOG is limited,
and is awarded to students who qualify
during each federal program year until the
funds are depleted. These funds can only
be applied to costs related to campus-based
education and do not require repayment.
Students who have paid their full tuition in
advance for an academic year may choose
to have their Pell Grant funds issued directly
to them. Federal Work Study (FWS) is
available for qualified students. Information

is available in the Office of Student Finance.

Student Loan Programs

Stafford Loans are also available through

banks, credit unions, and savings and loan
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institutions at low rates. The initial interest
rates on Stafford loans are usually lower
than 9% based upon Treasury bill index and
repayment doesn't begin until six months
after a student leaves the school or drops
below half-time enroliment. Repayment is
available up to ten years (120 installments).
However, a minimum payment of $50 per
month is required per loan. This low
interest, long-term financing, although
variable over the repayment period,
provides additional motivation for students
to train in one of the career paths that are
readily available in the industry or prepare
for continuing, advanced education.
Additional information and application forms
are available in the Office of Student
Finance. An LA College International
College Financial Aid Officer will advise
students on these grants and loans and
assist in understanding the forms. Additional
information may be obtained at

http://www.edfund.org.

Institutional Loans

The College also offers an institutional loan
program to help students to pay for their
education. This loan program is available to
international students, students who do not
apply for federal financial aid, and for
students who are receiving limited federal
financial aid based on family and individual

resources.  The institutional loans help


http://www.edfund.org/

students pay for tuition, textbooks, supplies
and fees. Students are required to make
regular monthly payments during the current
academic year as a condition of their
institutional loan. The interest rates on the
institutional loan program can vary with
market rates.  Additional information is

available from the Office of Student Finance.

Veterans Assistance

Students interested in applying for
educational benefits from the Veterans
Administration, Bureau of Indian Affairs,
Vocational Rehabilitation, or Social Security
should contact their local agency or the

Office of Student Finance.

Selective Service Registration

In order to receive Title 1V or Title 11l funding,
students must be registered for Selective
Service (the draft) if they are a male born
after January 1, 1960, at least 18 years of
age, and not currently a member of the US
Armed Forces. Students must sign a
statement confirming registration, or may
choose to register on the Free Application for
Federal Student Aid (FAFSA) form. Proof of
registration for Selective Service is required

to be eligible for Federal Financial Aid.

Convictions for Drug Offenses

Any current or future convictions for
possession or sale of illegal drugs will affect
eligibility to receive Title IV financial aid

funds.

State of California Student
Tuition Recovery Fund

The State of California created the Student
Tuition Recovery Fund (STRF) to relieve or
mitigate economic losses suffered by
California residents who were students
attending certain schools regulated by the
Bureau for Private Postsecondary
Education. You may be eligible for STRF if
you are a California resident, prepaid tuition,
paid the STRF assessment, and suffered an
economic loss as a result of any of the
following:

1. The school closed before the course of
instruction was completed.

2. The

charges on behalf of a student to a third

school 6s fail

party for license fees or any other purpose,
or to provide equipment or materials for
which a charge was collected within 180
days before the closure of the school.

3. The

loan proceeds under a federally guaranteed

school 6s f ai l

student loan program as required by law or
to pay or reimburse proceeds received by
the school prior to closure in excess of

tuition and other cost.
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